
Job Vacancy 
Director, Communications and Programmes 

 
The International Publishers Association (IPA) is an international industry federation representing the 
global publishing industry, with 60 member associations in 50 countries. Established in 1896, the 
IPA’s mission is to promote and protect publishing internationally. It raises awareness for publishing 
as a force for economic, cultural and political development. The IPA promotes copyright and lobbies 
for successful national book policies worldwide, as well as actively defending publishers’ human rights 
and fighting for their freedom to publish. 
 
Job Description 
The Director, Communications and Programmes is responsible for communicating the IPA’s activities 
to its members and to the public. As a programme manager s/he is responsible for managing the IPA 
International Publishers Congress and a variety of events, policy programmes, projects, and 
publications. S/he reports to the Secretary General. 
 
Primary tasks of the position include: 

Ensuring that the IPA’s activities and policies are known to IPA members, relevant policy makers, 
media and other stakeholders 

Promoting awareness of the publishing industry’s economic, cultural and social significance 

Developing and executing an effective overall communications strategy and programme 

Writing, editing and refining media releases, submissions and other documents in collaboration 
with the Secretary General 

Developing and operating the IPA’s website and other digital communications tools 

Engaging with IPA Members around the world to identify and serve their information and 
communications needs 

Producing, editing and publishing the IPA’s Annual Report, newsletters, global publishing 
statistics, special reports and other publications 

Managing the IPA’s involvement in the International Publishers Congress and the annual ‘What 
Works?’ conference, including working with the programme committees, local stakeholders 
and professional conference organisers 

In collaboration with the Secretary General: 

o promoting the IPA’s human rights agenda 

o promoting the IPA Freedom to Publish Prize 

o organising campaigns to support publishers who are being prosecuted or 

persecuted for exercising their freedom to publish 

Working with the IPA’s Committees and Working Groups to refine and coordinate their 
messaging 

Attending meetings of WIPO, the UN and other agencies as required 
 

The ideal candidate’s qualifications: 

Demonstrated written and oral communication skills with a minimum of three years’ experience 
planning, writing, editing, and producing newsletters, press releases, annual reports, and other 
publications and directories 

Experience developing and managing websites and other digital communications tools 

http://www.internationalpublishers.org/


Experience managing strategic communications and media relations to advance an 
organisation’s mission and goals 

Excellent organisational skills 

Self-motivated and results-oriented. Flexible and able to adapt to changing priorities and to work 
productively under pressure and to adhere to tight deadlines 

Fluency in English is required; proficiency in French, Spanish or another UN language is 
desirable; any further languages are a welcome addition 

Strong interpersonal and multicultural skills to effectively communicate with the IPA’s members 

Energetic, collaborative, and proactive; a team player who can positively impact the IPA’s image 

Passion for the creative industries, reading, and human rights 
 

IPA offers: 

Fast-paced and varied work 

A small and diverse team based in Geneva, Switzerland 

A truly international working environment, including opportunities for travel 

Work on global policy issues at the cutting edge of technological and political change 

A Geneva NGO salary commensurate with experience 

 
Please send your letter of application and resumé to: 
 
recruitment@internationalpublishers.org 
 
by close of business (Geneva time) on 16 October 2015 

http://www.internationalpublishers.org/
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